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SCHOOL_________________________________________

FAMILY HOLIDAYS AND EXTENDED TRIPS ABROAD DURING TERM TIME

This form should be completed by parent / carer and returned to the school prior to the period of absence for which permission is being requested.

You are required by law to ensure that your child attends school regularly.  There is a discretionary power for up to 10 days leave to be granted for the purpose of an annual family holiday during term time.

To take your child out of school for such purposes requires permission from your child’s school at least 10 days in advance, without this, any absence will be unauthorised and this will be noted in your child’s school record.  Where such absences are sanctioned by the school they constitute authorised absence.  No parent can demand leave of absence for the purposes of a holiday as of right.  Schools may only authorise 10 school days in any school year.

Before completing this application form please consider very seriously how this absence will affect your child’s education. Leave of absence may not be granted during important test dates. You are also required to demonstrate how missed schoolwork will be made up.

Penalty Notices have been introduced under the Anti-Social Behaviour Act 2003 as an additional sanction to address the problem of poor school attendance. Where a child has at least 10 school session (half days) recorded as unauthorised absence due to taking holidays in school term time, a Penalty Notice can be issued.

PLEASE COMPLETE THE SECTION BELOW.

_________________________________________________________________________________________
Name of Pupil ________________________________________
Form__________________________

Address __________________________________________________________________________________

_____________________________________________ Telephone ___________________________________

I request permission for my son / daughter to be absent from school

From ____________________________
To ____________________Total School Days _________________

Reason ____________________________________________________________________________________________

I will ensure that worked missed by my children during this period will be made up. 

Note: it is not the responsibility of the school to supply or correct work.

Signed _____________________________________________ Date ______________________________________


(Parent / Carer)
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Reply Slip 

Name of Pupil _______________________________________________________________________________________

The school has considered your request for leave of absence

From ______________________________________________To ____________________________________

Following government guidelines this will be recorded as ______ days authorised absence / ______days unauthorised absence.  Parents and pupils should recognise this importance of completing work missed as a result of this period of absence.

Signed ________________________________________________ Date ________________________________


(Head Teacher)
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